Internship Agreement

Internship Agreement 

[bookmark: _GoBack]Student: Complete this document in consultation with your advisor and supervisor. When all have agreed on the content and all revisions of this document, you should type a final copy for signatures and distribution to all parties (student, advisor and supervisor) by the last day of spring classes.


 PART I

Student Name________________________________________UID_______________________
Concentration:__________________________ Internship Date:_________________________
Address:_______________________________________________________________________
Phone:___________________________________ Email:________________________________


 PART II

Internship Organization:__________________________________________________________

Work Address:__________________________________________________________________

Supervisor Name & Title :_________________________________________________________

Phone:___________________________________ Email:________________________________


 PART III

A.  Job Description:
Describe your role and responsibilities while on your internship.  List duties, projects, and any anticipated leadership opportunities (leading a team or project, etc.)
·  
·  
·  



B. Dates & Hours:
You are encouraged to set regular work hours.  In order to receive academic credit and a satisfactory grade, you must complete 320 work hours.  Please list your start and end dates and anticipated work hours. 





C.  Supervision:
Describe the supervision to be provided.  What kind of instruction or assistance will you receive?
·  
·  
·  


 PART IV:  Learning Objectives


What do you intend to learn through this experience?  List 3-5 abilities, skills, or competencies you plan to develop or enhance.
·  
·  
·  
·  
·  

Explain the leadership shadowing opportunities that will be made available by the employer.
·  
·  
· 











 PART V:  Evaluation

Describe when and how your work will be evaluated by your supervisor.  Additionally, near the end of your internship, your advisor will email your supervisor an online performance appraisal form to be completed regarding your work.



PART VI:  Agreement

This is a working agreement and does not constitute a contractual obligation.  This agreement may be terminated or amended by the student, advisor or supervisor upon written notice.

Student Signature:________________________________________Date:__________________

Advisor Signature:________________________________________Date:__________________

Supervisor Signature:______________________________________Date:__________________

(Copies of this signed agreement should be distributed to the student, advisor, and supervisor.)
